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Logging into WebAdvisor

1. Click the Log In button. Santa Ana College & Santiago Canyon College

Welcome Guest!

Online Records System

Guests are allowed to view current class schedules
and to apply online,

Students and Faculty must log in first to access
their WebAdvisor menus.

e BB

2. Tologin: Log In
A. Enter your
WebAdVISOI’ ID (ax 1= this your first time logging onto WebAdvisor?
t

. \ If =0, vour temparary password is your birth month, birth day, and two digit birth vear (mmddyy).
ema"ed to you) n ‘fou will be prompted to change your password after vou first log on.
User ID field. N

Example: sr55837 l | l
User ID sr55837

Hint I

B. Enter your birth date
as MMDDYY in
Password field.

Example: 010174 /

C. Click the SUBMIT="]
button.




3. You will be prompted to change you
password:
A. Enter your WebAdvisor ID in the
User ID field.

Change Password

Your password has e=xpired. Please choose a new pasd

Password field.

Enter your birth date in the Old | User ID

IerEBST l

\mﬁm

Create a new passwor

New Password field.

. Re-enter you new password in
the Confirm Password fie

E. Enter a password hint ji the Hin
field.
F. Click the SUBMIT butt@n./

lsossee |
dJ] the l MNew Password [III1T] l
Confirm Password |IIIIII
I Hint pet dng's name

\

SuUBMIT

4. Once you have logged in you will bg
taken to back to the WebAdvisor home
page.

Click on the Students button to access
the faculty menu.

Students

‘Welcome Jason!

Online Records System

Guests are allowed to view current class schedules
and to apply online.

Students and Faculty must log in first to access
their WebAdwisor menus.

10. Student menu links can now be
accessed.

Financial Information

Pay on My Account

Registration

Search for Sections
Register for Claszes
Registration Shopping Cart
Manage My Waitlist
\iew Your Registration Appt

Academic Profile

Grades
My class schedule
My profile

Santa Ana College & Santiago Canyon College
4 | \

CURRENT STUDENTS - WEBADVISOR FOR STUDENTS MENU

Welcome Jason!

The fellowing links may display confidential information.

User Account

search for Sections
Register for Classes

What's my User 107
What's my password
Change Password
Address Change

Registration Shopping Cart
Manage My Waitlist
View Your Registration Appt

Academic Profile

ccccc
Grades
My class schedule
My profile

WebAdvisor;.




Registering for a Class Section

1. In the Student : :
Menu, click the | Registration |

Register for Classe\ I
=
t

link.

Fegister for Class

Manage My Waitlist
Wiew Your Reagistration Appt

Academic Profile

Grades
My class =chedule
My profile

2. After reading the | Register for Classes
notice, click the
Search and Register

If yvou don't have a private email account, you can create one at no cost from several providers, For example Google provides GMAIL accounts and vahoo provides vahoo Mail
Iink accounts,

\ How to Create a Gooale GMAIL Account How to Creste s Yahoo Mail Account

ny changes are required to your contact information, please select the link below to update this information.

All official communications regarding registration will be emailed to vou at the email address below, an email you provided. It is our expectation that this is a private account for
communication with the student directly.

Update My Address

If all of your contact information is correcty roceed to registration using the link below,

Search and Register

Address Information For

Jason Robert Bell

E-Mail Address jb@Egmail.com

Street Address/Apartment
1818 Elr Strest

City Long Beach State CA Zip 90815
County
Country

Phone Number Ext Type

SUBMIT




3. Search for your class in the Search/Register for Sections
Search for Sections screen by:

A. selecting the Term, * = Required
Location, Class Subject,

fields are required.

* You can use any other
fields on the page to
supplement your search.

L ections Meeting After » | Sections Ending Before
* You may select additional
subjects, courses, or

sections in the field lines M}\D Tue [J wed [ 7hu [ Fi [J sat [ sun [

and Course Number you
would like to search for. Termx | Summer 2009 v
\ Location |SantaAna College V|
B. clicking the SUBMIT
button. Subject Course Number |Section
| ENGL - English [101 [
| v |l |
NOTE: | vl |
« The Term and Locatio | v 1l |

provided.
« The fastest search method ~ Course TNg Keyword(s) |
is to enter the section Instructor's Bast Name |

number from the schedule
in the Section field as
follows:

Section l SUBMIT
|zn?am

Show only opeNclasses? [




4. Select a class from the Results
screen by Select Term Status Section Information Location Meeting Information
Summer dpen EMGL-101-20416 (20416) Santa Ana 07/06/2009-08/13/2009 Lecture Monday, Tuesday
A C"Cking the CheCk bOX in 2009 Freshrman Cornposition College Wednesday, Thursday 09:004M - 11:5048M, D -
) Dunlap Hall, Roorn D-108
the SeleCt CO|umn neXt w 1 Summer Qpen EMGL-101-20420 (204200 Santa Ana 06/23/2009-08/13/2009 Lecture Tuesday, Thursd:
the class you would like to 2008 Freshman Composition Caollege 09:004M - 01:15FM, D - Dunlap Hall, Roamn D-10:
H P H Surmmer Open | ENGL-101-20422 {(20422) Santa Aina 06/23/2009-08/13/2009 Lecture Tuesday, Thursd:
lace in your Registration L " ;

p ) y g 2009 Freshman Composition College 08:004M - 12:15PM, O - Cunlap Hall, Room D-207
Shopplng Cart ] Summer Qpen EMGL-101-20423 (20423) Santa Ana 06/23/2009-058,/13/2009 Lecture Tuesday, Thursd:
2009 Freshrman Carnposition College 12:45PM - 05:00PM, D - Dunlap Hall, Roorm D-108
i i ] Summer Qpen EMGL-101-20425 (20425) Santa Ana 07/06/2009-08/13/2009 Lecture Monday, Tuesday
B' CIICkIng the SUBMIT 2009 Freshman Caomposition College wednesday, Thursday 06:00PM - 08:50PM, D - Du

button. Hall, Room D-211
] Summer Qpen EMGL-101-20426 (20426) Santa Ana 07/06/2009-08/13/2009 Lecture Monday, Tuesday
2009 Freshman Composition College wednesday, Thursday 05:30PM - 08:20PM, D - Du

\ Hall, Roarmn D-214
\ ] Summer Qpen EMGL-101-20428 (20428) Santa Ana 06/22/2009-058/12/2009 Lecture Monday, Wednes
\ 2009 Freshman Composition College 09:004M - 01:15PM, D - Dunlap Hall, Room D-206
|:|\ Summer Open | ENGL-101-20429 {20429) Santa Ana 06/22/2009-08/12/2009 Lecture Monday, Wednes
09 Freshman Caomposition College 01:00PM - 05:15PM, O - Dunlap Hall, Room D-103
SUmnMNgr Qpen EMGL-101-20431 (20431) Santa Ana 06/23/2009-08/13/2009 Lecture Tuesday, Thursd:
2009 Freshman Caormposition College 09:00AM - 01:15PM, D - Dunlap Hall, Room D-302
Surmnmer n EMGL-101-20433 (20433) Santa Ana 06/22/2009-08/12/2009 Lecture Monday, Wednes
2009 Freshman Cormposition College 06:00PM - 10:15PM, O - Dunlap Hall, Room D-201

\ SUBMIT




5. In your Registration Shopping
Cart, the Preferred Sections area
will display the class section(s)
you have placed in the Shopping
Cart. Register for a class by:

A. selecting REGISTER from
the Action drop-down
menu.

B. clicking the SUBMIT
button.

for more class sections t
add to your Registration
Shopping Cart and then
perform a Register action
on all of them at once.

* You can return to your
Registration Shopping Cat
at any time from the
student menu.

* The class sections you ha
already registered in will
display under the Current
Registrations area.

Registration Shopping Cart

To finalize your registration:
¢ Select an ACTION on yvour Preferred Sectians below

s Click the SUBMIT button on or after your reqgistration appointrment time
 To view vour Current Reqgistration, scrall to the bottor of the page

Mame Jason R. Bell

| Preferred Sections |

\

[ Action ]erm Section Information Location Meeting In
[F’tegister urnmer EMGL-101-20416 (Z0416) Santa Ana 07/06/2009-
009 Freshman Camposition College Wednesdary,

Cunlap Hall,

| Current Reqgistrations |

Drop Term Passf Mo Pass Section Information Location

\l ™ | | | | You are not currently registered for any sections, |
t ..\

—

*’[| SUBMIT |]




6. The Registration Results scre
will display the status of your
registration transaction.

A. Your current registration
transaction status will be

displayed here. \

All your registered class
sections will be displayed

D

-

here. \
Click the OK button to

return to the student men

NOTE:
* You can start the

registration process all o

again from the student

menu.

You can return to your

Registration Shopping Cat

at any time from the

student menu.

You can access your full

class schedule by clicking
the My class schedule link

The following re
Term Status

Registration Results

If you have no other errors, registration will be allowed despite the following conditionis):

BE SURE TO PAYT

quest(s) have been processed:

Section Information Location Meeting I

Summer Reqistered for this § ENGL-101-20416 (20416 Santa Ana 07/06/200¢

Z009 section Freshrman Composition College Thursday 0

....................................... |
Here are all of the sections for which you are currently registered:

Pass/ . . . .

Term Eail Section Information Location Meeting Inform

Surnrner EMGL-101-20416 (20416} Santa Ana 07/06/2009-08/1:

z009 Freshrnan Compasition Callege 09:004M - 11:50¢

I

~—*

in the student menu.

Here are all of the sections for which you are waitlisted {not registered);

Term Status Section Information Location Meeting Informai

rou are not currently waitlisted in any courses.

=

—

OK




Paying on My Account

1. Click on the Pay on My Account link
in the Student menu.

Santa Ana College & Santiago Canyon College
I \ |

CURRENT STUDENTS - WEBADVISOR FOR STUDENTS MENU

Financial Information \

The following links may display confidential information.

Pay on My Account

[ User Account Registration

What's my User ID?
What's my password
Change Password Registration Shopping Cart
Manage My Waitlist

View Your Registration Appt

Financial Information §

Academic Profile

Pay on My Account
Grades

My class schedule

My profile

WebAdvisor;

P-N

2. The Pay on My Account page will
display your Balance Due for the listed
term will be displayed heres

NOTE: The Pay on My Account page
will show Balance Due amounts for

multiple terms. Be sure you are looking
at the correct term.

Pay on My Account

Student ID Fee (Opt) Student Servcs Fee (Opt) Parking Fee (Opt)
r r r

1.50 1.50

Balance Due Description
68.50 Summer 2009 8.00

UPDATE BALANCE DUE

3. Optional fees can be added to your
Balance Due by clicking on the
appropriate check box.

9. To select Student ID Fee, click

)
>
®
0o
QL
o
o
x
>
¢
P
=2
—
o
)
—
c
o
D)
=)
=
O
By
®

1”4

Student ID Fee
1.50

(Opt) ) Student Servcs Fee [{(Opt) | Parking Fee [ (Opt)
I 1.50 | v

10.To select Student Services Fee,
click check box next to Student
Servcs Fee.

11.To select Parking Fee, click chec
box next to Parking Fee. -

Click the Update Balance Due butto
to pay on your accou

N Pay on My Account

Balance Due Description

Vﬁo Summer 2009

Student ID Fee (Opt) Student Servcs Fee (Opt) Parking Fee

150 [ 1.50 @ 8.00

UPDATE BALANCE DUE

TN
L




5. The Pay on My Account Pay on My Account- Enter Payment
page will be refreshed to
update the Balance Due if | -_ z.qired
any optional charges were
selected. ™=

Payment Amountl] Balance Duel| Description Student ID Fee Student Servcs Fee Parking Fee

| Summer 2009 1.50 1.50 8.00
In the example to the right,
the optional charges were Total Amount Due 75,50
added to the previous
Balance Due amount Payment Typex
($68.50 + $11 = $79.50)
6. Enter the fu” Ba|ance Pay on My Account- Enter Payment
Due amount to be paid the
in the Payment Amount 7 Reares
field. ==
ayment Amount alance Due Description Student ID Fee Student Servcs Fee Parking Fee

‘79_5g| 9.50 Summer 2009 1.50 1.50 3.00

In the example to the right,| (..
the full amount of $7950 Total Amount Due  79.50

needs to be entered. ety

NOTE: The Pay on My
Account page will show
Balance Due amounts for
multiple terms. Be sure you
are paying in full for the
appropriate term.

7. Select the Credit Card Payment Amount Balance Due Desc

payment type. \ 179.50 79.50 sumr
NOTE: N

The Credit Card payment

options available are: Total Atmggnt Due  79.50

SUBMIT

* Visa
* Mastercard Payment Type* [ ]
* Discover

| SuBMIT |

10



8. Click the Submit button to
pay.

* =

Pay on My Account- Enter Payment
Reguired

Payment Amount Balance Due Description

[79°50 TR

Student ID Fee Student Servcs Fee Parking Fee

Summer 2009 1.50 1.50 8.00

Total Amount Due  79.50

A

SUBMIT

9. To complete your payment

A. Type your credit card
number in the Credit
Card Number field.
Select the numeric
month of your credit
card’s expiration date in

#

Electronic Card Entry

How do I find the security code?

Required

the Expiration

Credit Card Number*

|1234551412349134

ate droy
down menu. \
Select the expiration

year of your credit card
in the Expiration Year
drop down menu
Enter your credit carg

security code in the Car
Security Code field.

d

Expiration Date* Expiration Year* | 2013 w

588

Card Security Code*

Name on Card* IJESDH R Bell

Billing Address* 1832 EIm Street

Steps continued on next page.

City* |Long Beach State/Province* | Califomia ¥ | Postal Code* IS[]815
E-mail Address* hb@gmai\_com
SUBMIT

11




E. Verify your billing
address for you credit
card. Make changes as
appropriate in the fields
provided.

Click the

Submit button.

#

\

Electronic Card Entry

How do I find the security code?
= Required

FPayment Amount 79.50
Convenience Fee 0.00

Total Payment Amount  79.50

|1234551412349134
Expiration Date* Expiration Year* | 2013 w
|588

Credit Card Number*

Card Security Code*

Name on Card* IJESDH R Bell

Billing Address* 1832 EIm Street

City* |Long Beach State/Province* | Califomia

¥ | Postal Code* (90815

E-mail Address*

hb@gmai\_com

—> s

10. Your confirmation page
will display. Click the OK
button to return to the Student
menu.

Payment Confirmation

Thank you for your payment. It will be credited to your account pending confirmation and approval of your credit card/check.

12




Dropping a Class $ection

1. Click on the Registration Shopping
Cart link in the Student men

| Registration

Search for Sections

Manage My Waithst
View Your Registration Appt

Santa Ana College & Santiago Canyon College
4 | \ | \

CURRENT STUDENTS - WEBADVISOR FOR STUDENTS MENU

< following links may display confidential information.

User Account

What's my User 107
What's my password
Change Password
Address Change

Search for Sections
Registration Shopping Cart

View Your Registration Appt

Financial i |

| Academic Profile

Pay on My Account
Grades
My class schedule
My profile

WebAdvisor;

In the Current Registrations area o
the page, click the Drop check box
next to the section you want to dro

Click the Submit button.

f Registration Shopping Cart

To finalize your registration:

* Select an ACTION on your Preferred Sections below
& Click the SUBMIT button on or after your registration appointment time
® To view your Current Registration, scroll to the battom of the page

Name Jascn R. Bell

Preferred Sections

Meeting Available/

Action Term Section Information Location Information Faculty Capacity/ Waitlist Units
You do not have any
preferred sections.
Section Information Location Meeting Information Faculty Units
BUS-100-20363 (20363) Santa Ana 06/22/2009-07/27/2009 Online w/ some on M. 3.00
Fundamentals of College campus migs Days to be Announced, Times ~ Grant

Business to be Announced., Room SAC WEB

See important information in Section
Information detail

SUBMIT

[ l




4. The Registration Results
screen will display the status of
your Drop transactio

5. Click the OK button to return
to the Student men

Registration Results

If vou have no other errors, registration will be allowed despite the following condition(s):

BE SURE TO PAY

Th |lowing request(s) have been processed:

Term Status Section Information Location Meeting Information
Summer Dropped from | BUS-100-20363 (20363) Santa Ana 06/22/2009-07/27/2009 Online 1
2009 this section Fundamentals of College campus mtgs Days to be Annou

Business be Announced., Room SAC WEE

See important information i
Information detail

Here are all of the sections for which you are currently registered:

Term Pass/ Fail Section Information Location Meeting Informa

You are not currently registered for any sections. -

Here are all of the sections for which you are waitlisted (not registered):

Term Status Section Information Location Meeting Information

You are not currently waitlisted in any courses. -

OK

14



