
Emergency Distance Education Addendum 
CIC Approval Date: May 4, 2020 (Spring 2020)    

 
Method of Delivery: 100% Online (Online) 

Title 5 (55204) states that “Any portion of a course conducted through distance education includes 
regular effective contact between instructor and students, through group or individual meetings, 
orientation and review sessions, supplemental seminar or study sessions, field trips, library 
workshops, telephone contact, correspondence, voice mail, e-mail, or other activities.”  Describe/give 
examples of the methods of instruction which will be used in the hybrid/online course. Please include 
how the methods of instruction used in the traditional classroom will be modified and/or replaced in 
the hybrid/online classroom. How will these methods ensure that you will maintain regular effective 
contact with the students? 

Instructors of classes for emergency online course delivery are designing online classes and teaching 
classes which maintain regular and effective contact guidelines. In particular, instructors 
 

• Initiate contact with students. Contact includes, but not limited to, timely and meaningful 
assignment feedback, instruction/lecture, regular updates and encouragement, early alert 
notifications for students falling behind or not adequately meeting the course expectations, and 
general participation in conversations (such as discussion board posts, videos, chat, etc.) within 
the class.  
 

• Create assignments, which require student-to-student interaction and collaboration. Instructors, 
at a minimum, create regular discussion board prompts, which give students the opportunity to 
connect with peers and the instructor. 
 

• Provide opportunities for students to connect with peers and the instructor, in synchronous 
classroom modalities 
 

• Respond to student-initiated emails, chats, or other questions.  
 

• Provide scheduled synchronous discussion with students, when teaching in the synchronous 
modality. 
 

• Maintain all scheduled synchronous classroom hours. 
  

• Communicate contact methods and expectations with students. This communication includes 
response timelines for students’ questions, assignment feedback, preferred contact methods, 
and the expected type of communication. 
 

• Regularly monitor student progress and actively clear rosters by dropping students who are not 
participating. The Last Day of Attendance (LDA) is documented for each student. 

o Attendance in asynchronous online classes is based upon completed assignments and 
communication with the instructor. 

o Attendance in synchronous online classes is based on attending synchronous classes and 
participation. 

  



 
Describe how you will promote and monitor effective student-to-student contact. 
 
Instructors monitor and are a participant in regular class discussions. Deciding effective contact in 
discussions is at the discretion of the instructor. Instructors require students to participate in discussions 
and may consider assigning group work, peer reviews, or other helpful activities such as study groups. 

 
Describe and give examples of how student learning will be evaluated. 
 
Students submit all completed course work to the online learning management system. All assignments 
are fully described, including due dates, and uses of features in the learning management system. The 
common features instructors consider are announcements, assignments, quizzes, rubrics, syllabus, and 
pages which fully describe the course expectations. Instructors evaluate and grade student work and 
provide meaningful and timely feedback, which is designed to help the student improve and meet the 
intended learning objectives. Any feedback given to students uses a secure learning management 
system or private synchronous online meetings in order to ensure Family Educational Rights and Privacy 
Act (FERPA) compliance. 
 
Typical evaluations are, but not limited to 

• Formative Assessments 
• Summative Assessments  
• Oral Presentations using video technologies  
• Projects (Blogs, Discussions/Reflections, Essay, Portfolios, Computer Application 

Publications/Assignments) 
• Peer Review   
• Participation (class discussions, group assignments) 
• live proctoring tools, e.g., Proctorio, for assessments such as exams, presentations, 

demonstrations, etc. 
 
 
List any special texts, equipment, or supplies needed for this course or sections of this course being 
offered through distance education. 
 
Common technologies required for online classes include 

• An up-to-date computer with a web camera (external camera that can be used on a computer), 
speakers, and a microphone 

• Proctoring tools, e.g., Proctorio, software and hardware. 
• Word processing applications, such as Microsoft Office, Google Docs, or other applications 

required by the class 
• Access to the Internet. A recommended minimum Internet speed of 4Mbps download and 

512kbps upload or faster. 
 

Any required special texts or supplies are listed in the class schedule.   
 
 
 



Describe the college resources that will be required by you and your students (facilities, technology, 
student support services) for this course. 
 
All student services are offered online. Students may need to come to campus to pick up technology, 
such as a computer loan, or to use the campus as a wireless hot spot. 

Section 55200 of title 5 states “In addition, instruction provided as distance education is subject to 
the requirements that may be imposed by the Americans with Disabilities Act (42 U.S.C. §12100 et 
seq.) and section 508 of the Rehabilitation Act of 1973, as amended, (29 U.S.C. §794d).” What 
technologies will you be using for instruction (video, flash, images, etc.)? How will you ensure that 
instruction using these technologies is accessible to students with disabilities? 

Online classes at Santiago Canyon College are designed to be accessible, and usable by everyone, 
including students who have a variety of learning styles, have disabilities, or are new to online learning. 
The instructor of this online class will work with Disabled Student Programs Services (DSPS) to ensure 
that all course materials are ADA Accessible before being offered to the public, such as documents being 
correctly formatted, images having alternate text descriptions, audio is transcribed, video is closed 
captioned, and third-party materials, such as publisher materials, websites, or shared student materials, 
are evaluated for accessibility and inaccessible elements are appropriately accommodated when 
needed. The instructor of this course is fully responsible for using college resources to ensure that the 
course meets these expectations.  

 

 


