
 

 
 

8045 East Chapman (714) 628-4831 
Orange, CA 92869  academic_senate@sccollege.edu 
 

Agenda 
2 June 2020 

1:30 – 3:00 p.m. 
Academic Senate Zoom 

 
I  Welcome 
 
II  Public Comments (2-minute limit per person) 
 
III  Approval of the Minutes 
 
  A 19 May 2020 
 
IV AS Executive Board Reports (10 minutes) 
 
V  ASG Report (5 minutes) 
 
VI Summary Reports (5 minutes) 
 
VI Discussion Items  

 
A Guided Pathways Facilitators (5 minutes) President DeCarbo will discuss the 

continued appointment of the current facilitators. 
 
B Guided Pathways Proposal (10 minutes) Professors Danova and Valdos will share 

the Guided Pathways Academic Group final proposal and discuss next steps.  
 
C Student Conduct Posting (10 minutes) President DeCarbo will discuss next steps in 

the creation of the student conduct posting. 
 
D Add Codes (10 minutes) Secretary/Treasurer Metter will review the new add 

process. 
 
E  Fall 2020 (30 minutes) President DeCarbo will review the plan for Fall 2020. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and   personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate, and to think critically. We are committed to  maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging.  (Approved 1 2 /0 5 /1 7 )  
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BP 2410 Board Policies and Administrative Regulations 
Reference: Education Code Section 70902; 
ACCJC Accreditation Standards IV.C.7, IV.D.4, I.B.7, and I.C.5 (formerly IV.B.1.b & e) 

 
The Board may adopt such policies as are authorized by law or determined by the Board to be necessary for the efficient operation 

of the District. Board policies are intended to be statements of intent by the Board on a specific issue within its subject matter jurisdiction. 
The policies have been written to be consistent with provisions of law, but do not encompass all laws relating to District activities. 

All District employees are expected to know of and observe all provisions of law pertinent to their job responsibilities. 
Policies of the Board may be adopted, revised, added to, or amended at any regular board meeting by a majority vote.  Any adoption 

and/or approval of new Board policies or changes to existing Board policies must take place as part of a two meeting approval process. 
The first meeting will be considered the "FIRST READING, INFORMATION ONLY" of the policy or change to existing policy for 
the purpose of review, questions and answers, and other considerations of the recommendation. At the second meeting, it will 
be considered the "SECOND READING, ACTION ITEM." The Board will consider the item for action, which may have been modified 
at either the first or second reading.  If the modification at the second reading is major, as determined by the Board, such a reading will 
be termed a first reading and introduced at a subsequent Board meeting as a second reading.  The Board shall regularly assess its policies 
for effectiveness in fulfilling the District's mission. 

The RSCCD Board of Trustees believes that a major trustee role is to set policy for the District. In setting policy, the Board wants 
to create and work within a participatory environment with respect for students and all employee groups. For developing policies 
regarding the academic and professional matters numbered 1, 2, 3, 5, and 8, the Board will consult collegially with the faculty by relying 
primarily on the advice and judgment of the Academic Senate (per previous agreement with the Senate).* 

For developing policy regarding the other five academic and professional matters, the Board will consult with the faculty through 
the mutual agreement process previously agreed upon. At RSCCD, the mutual agreement process is the use of the shared governance 
structure consisting of councils, committees, and the District Council. Further, representatives of staff and student groups are encouraged 
to work within the established processes to address the issues of the District. 
The Board of Trustees values consensus building; however, it realizes its legal responsibility to make final decisions regarding policy. 
 

*For the following items the Board of Trustees will rely primarily upon the advice of the Academic Senate: 
1) Curriculum, including establishing prerequisites and placing courses within disciplines;  
2)  Degree and certificate requirements;  
3)  Grading policies;  
5)   Standard or policies regarding student preparation and success;  
8)  Policies for faculty professional development activities; 

For the following items, the Board of Trustees will come to mutual agreement with the Academic Senate: 
4) Educational program development;  
6) District and college governance structures, as related to faculty roles;  
7)  Faculty roles and involvement in accreditation processes, including self study and annual reports;  
9) Processes for program review;  
10)  Processes for institutional planning and budget development. 
 

Administrative regulations are to be issued by the Chancellor as statements of method to be used in implementing Board Policy. 
Such administrative regulations shall be consistent with the intent of Board Policy. Administrative regulations may be revised as deemed 
necessary by the Chancellor.  The Board reserves the right to direct revisions of the administrative regulations should they, in the Board's 
judgment, be inconsistent with the Board's own policies. 
Copies of all board policies and administrative regulations shall be readily available to District employees through the District website. 
 

Revised and Retitled:  June 15, 2015 (Previously BP9001 and BP9023) 
 



SCC Academic Senate - DRAFT 
May 18, 2020 1:30pm-3:00, Remote 
 
Senators Present 
Maria Chaidez 
Phillip Crabill 
Michael Dahl 
Veselka Danova 
Steven Deeley 
Lisa Dela Cusack 
Melissa Govea 
Song Graham 
Scott Howell 
Kim Johnson 
Jessica Kramer 
Ryan Murphy 
Daniel Oase 
Eden Quimzon    
Andy Salcido 
Randy Scott 
Shereen Siddiqui 
Barbara Sproat 
Christine Umali Kopp 
Yanina Valdos 
 

Senate Executive Board Present 
President Michael DeCarbo 
Vice President Mike Taylor 
Secretary/Treasurer Mary Mettler 
CIC Chair Darlene Diaz 
 
Senators Absent 
Ricardo Chavez 
Shawn Cumming 
 
ASG Representative Absent 
Aidan Kato 
 
Guests 
Deisy Covarrubias 
Marilyn Flores 
Tiffany Gause 
Alana Gates 
Janis Perry 
Maureen Roe 
Craig Rutan  
Mark Smith 

 
I. Welcome 

 
II.  Public Comments 
 

A. Professor Johnson motioned to move discussion regarding the Emergency Distance Education 
Certification prior to discussion the Student Conduct Posting in order to allow for adequate time 
to discuss the item.  (Johnson/Deeley).  Passed, no dissent 
 

III.   Approval of Minutes 
A. Approval of the minutes from the May 5, 2020 meeting with minor grammatical revisions 

suggested by Professor Sproat.  (Deeley /Taylor). Passed, no dissent. 
 

IV. AS Executive Board Reports 
        President 

A. Adding students to summer classes will utilize the Self Service technology and add codes will 
not be necessary.  Instructor will develop a list of students with their ID numbers to be added.  
Then after logging into Self Service the instructor with authorize the addition of students.  Each 
student will add the class through their Self Service portal and pay through WebAdvisor.  

B. Students are reporting confusion regarding the scheduling of summer classes in WebAdvisor. 
• Vice President Flores will examine any schedule errors.   

C. Dr. Rose is retiring from SAC June 30th.  The RSCCD Board of Trustees has developed a plan for 
replacement and will have an interim until the hiring process begins.. 

D. RSCCD Emergency Instruction Plan 
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• An ad hoc committee created by RSCCD Board President Alvarez was initiated to 
develop the plan.   

• The procedures are in alignment with much of the Senate’s prior discussions.   
• VP Flores explained that there are two phases for instruction during emergency 

conditions.  The phases are guided by state agencies and governor directives as to when 
students are permitted to participate in in-person instruction.   

• The RSCCD Board should act on this plan at their upcoming meeting on Tuesday, May 
26th.   

• The plan will allow for implementation during any emergency action. 
• How was a decision made regarding a maximum of 30% workforce at workplace?  

 SAC took the lead on this by a facility analysis.   
• SCC is only considering Biotechnology instruction (no biotech courses will be offered as 

F2F this fall, only Online. under Phase 1.  Phase 2 would include additional hands-on 
labs. 

• For the upcoming fall, faculty who choose not to return to campus do not have to do so.   
• In a Zoom meeting to faculty, Chancellor Martinez said the plan should be finalized May 

20  
 Faculty and administrators would like a final decision by May 20, but that might 

not happen.   
• Counseling may have to assist students to make changes to their schedules since many 

students have already registered for fall. Counselors are concerned that there is very 
limited time remaining in the semester and the decision to have fall classes online is yet 
to be made.  After the spring semester, counselor hours are more limited.     

• Incoming Senate President Rutan will be a part of the upcoming discussion for 2021 
intersession and spring.   

• Move to suspend the rules and consider this motion (Mettler/ Deeley).  Passed, no 
dissent.  

• Move to support the SAC Senate portion of the document. (Mettler/Deeley).  Passed, 
no dissent. 

E. Commencement  
• Graduating students were surveyed and results indicated they did not want a virtual 

ceremony.   
• The 2020 graduates will be invited to a joint ceremony with the 2021 graduates or a 

similar ceremony when possible.   
• A celebratory video is being developed with speeches by Chancellor Martinez, Board 

President Alvarez, SCC Presidents DeCarbo and Hernandez, and the Valedictorian, 
Amanda Signh.  The video will include a scroll of graduate names.  Faculty are invited to 
submit a video saying, “Congratulations.”   

F. The Annual Committee Survey was completed by Senate and will be submitted to College 
Council. 

G. VP Flores discussed that SCC has deployed a laptop loaner program with 25-30 laptops being 
given to students each Monday.  Additionally, SCC has added drive up Wi-Fi accessibility in 
parking lot 6.  However, students are still requesting a space to work and the loaner laptops 
don’t have all programs that are needed for their classes. Therefore, in the summer, a space on 
campus with technology access will be identified and supervised by an administrator and 
possibly a classified staff member. 
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        Vice President 

A. VP Taylor reported the following Senators for 2020-2022: 
• Business and Career Ed: Alana Gates 
• Counseling & Student services: Leonor Aguilera and Phil Crabill 
• Humanities: Ralph Castellanos, Sara Gonzalez, Melissa Govea-Von Velasco, & Yanina Valdos 
• Institutional Effectiveness, Library, and Learning Support Services: Scott James  
• Math and Sciences: Amanda Henry, Kim Johnson, & Jessica Kramer 
• Credit Adjunct: Michael Dahl 
• Noncredit Adjunct: Ricardo Chavez 
• Continuing Education:  Daniel Oase is going to finish Eden Quimzon’s term as she is moving 

to an administrative position.  Rita Vandyke-Kao was elected for the 2-year position. 
B. VP Taylor toasted President DeCarbo for his 20 years of extraordinary service and leadership to 

the SCC Senate! 
 

        Secretary/Treasurer 
A. The SAC Senate had a long discussion about the Remote Instruction Training.  Narges Rabii-

Rankin said that training is not mandatory per the FARSCCD Contract and current MOU, but it’s 
highly encouraged; certification of competency is required.   
 

        CIC 
A. The Emergency Distance Education (DE) addendum will be submitted to the state.  This 

combined three documents addressing SCC’s summer methods of instruction, Online, Online 
Live and Online Blended.   
Starting in fall of 2020, any course with a distance education addendum will be reviewed by the 
faculty on the DEPC, but still approved by the chair. The Curriculum Office will add a DE review 
stage in the workflow in eLumen during summer to be implemented in fall.  
 

V.  ASG Report – No Report 
 
VI. Summary Reports 

A. The Professional Development Committee report was submitted from Kathy Hall.   
 
VII.  Action Items 
        Final Reading 

A. Professional Development Calendar  
• Amanda Carpenter will assist anyone who needs to change their Professional Development 

presentation from in-person to remote.     
Passed, no dissent.   
 

B.  Resolution S2020.05 – Affirmation of the 2019 Faculty Hiring Prioritization List (Crabill/Umali 
Kopp) 

• What are the chances that hires to start in fall 2020 will continue? 
 It’s not likely hiring will continue. 
 The SEAP is likely to have large cuts  
 California has lost at least 25% of it’s budget.  SCC will have an approximately 

10% cut in the fall.   
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• The library appreciates support of this resolution since their faculty has been reduced by 
50%.   

Passed, no dissent.   
 

C.  Resolution S2020.06 – Recommendations to Proceed with Fulfilling the 2019 Faculty Hiring 
Process (Crabill/Umali Kopp)  

• Is this resolution necessary?  
• Yes, the prior resolution was a directive to the senate; this is a recommendation to the 

entire college. 
 Yes, since the prior resolution affirms the actions that were made, and this 

resolution ensures there is no delay in positions.   
• The intention is for SCC to continue with the stated hires.   
Passed, no dissent.   
 

D.  Resolution S2020.07 – Recommendations to Support the TRiO Support Services Request for 
Authorization to Apply for a Grant Form (Crabill/Umali Kopp)  

• Deisy Covarrubias spoke to the goal of a grant to provide educational support for first 
generation, low income students who are interested pursing STEM fields.  The grant 
monies will assist students through their time at SCC until they transfer.   

• Professor Crabill who is a STEM Counselor fully supports this grant.   
Passed, no dissent.   

 
Discussion Items 

 
A. Emergency Distance Education Certification 

President DeCarbo led a discussion regarding the proposal for an Emergency Distance Education 
(DE) Certification for non-DE faculty.  
• President DeCarbo met with the Emergency DE Taskforce.  While faculty cannot be 

mandated to undergo training, faculty must certify competency.  A 30-hour training and 
certification is being developed.  Flex time will be given in the fall and training will cover four 
modules: FERPA, ADA, regular and effective contact, and online technologies.  FARSCCD is 
creating a MOU with the District that will allow this training to be used in lieu of flex 
activities, convocation, and department meetings.   

• All faculty will be included, not just teaching faculty. 
• This training is in alignment with Emergency DE Addendum. 
• Modules will be released prior to Professional Development Week and can be completed 

prior to the fall semester. Hours will count toward ‘20-’21 Flex obligation.  
• Adjunct faculty will receive prorated FLEX hours and it is highly recommended that they 

complete the training.  
• This training is not the same as DE Certification.  

 
B. Guided Pathways Proposal 

President DeCarbo shared the Guided Pathways Academic Group proposal and discussed the 
next steps.    
• Following a survey, three major pathways were developed (that are not rank ordered). 

1. SCC Pathways  
2. Personal Development & Lifelong Learning 
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3. Apprenticeship a proposal to change this to Workforce Training with 
Apprenticeships, water, surveying, and CE vocational courses 

• Each pathway has SCC departments associated with it.   
• Further refining of departments for credit and non-credit is still in motion. 

 
C. Student Conduct Posting 

President DeCarbo received six responses from senators indicating their desired items in 
AR5500 to be presented in the classroom.  There was no overlap in responses.  So, President 
DeCarbo will consult with Mary Law to see if there is a poster that can be created that will 
include all items in AR5500.   

 
Move to Adjourn (Deeley/Mettler) 



Summary Report for Senate 
 
Committee:  Honors Program Committee 
Date: 5/20/20 
 
1 Discussion items: 

• HTCC, SCC Conference & UCLA TAP updates were provided – all conferences have been 
canceled.   

• Final early welcome was Friday with 230 students interested in Honors Program. 
• Recruitment 

 
2 Duties met: 

• Spring 2021 schedule updated and approved.  
• After much consideration due to the number of requests, we will offer our 1st summer 

course in Summer 2021.   
 
3 Actions proposed:   
 No actions being proposed to senate at this time.  
  
4 Events Planned: 
 HPC is planning a drive by honors reception on June 5th at 10am where students can pick up 

their regalia and receive congratulatory applause and recognition for their accomplishments 
by the honors faculty and committee while abiding by all social distancing requirements.  
Request was written by T. Gause and submitted to M. Flores by M. Stringer and T. Kubicka-
Miller on 5/20/20 

 
5 Resources needed/acquired/allocated:  
 HPC continually needs funding for a student aid & supplies, and increased units for 

coordinators.  
 
 
 
Committee: Budget Committee 
Meeting date:  Tuesday, May 19, 2020 
 
1    Discussion items:  

• RSCCD/State budget outlook – Arleen previewed the upcoming FRC meeting with the May 
revised budget. Anticipating a $24M shortfall to RSCCD, but more details are pending.  COLA for 
FY 2020-21 is removed from our budget. 
FRC Meeting Agenda Thursday, May 21, 2020 
Governor’s May Revised Budget 

https://rsccd.edu/Departments/Business-Operations/Documents/FRC/Agenda%20May%2021%202020%20with%20materials.pdf
https://rsccd.edu/Departments/Business-Operations/Documents/FRC/2020-21%20May%20Revision%20Joint%20Analysis%2005-15-20.pdf


 
• Month End Report - After ten months, SCC has 17.5 percent of funds remaining, and the target is 

17 percent. The SCC budget is on track for FY 2020-21. 
https://www.sccollege.edu/Departments/AcademicSenate/Budget-
Committee/Pages/default.aspx 

 
• PIE Resource Requests – forwarded and approved by PIE - Reviewed process. Lottery funds are 

already designated and cannot be rolled over to the next year. 
 
2    Actions proposed:  None 

  
3.   Events Planned: None 
 
4.   Resources needed/acquired/allocated:  None 
 
 
 
Committee:  Professional Development Committee 
Date: May 26, 2020 
 
1. Discussion items: 

• Options for Fall 2020 Professional Development Week Calendar 
• Review of Professional Development Calendar timeline 
• Annual Committee Evaluation Survey  

 
2. Duties met: 

• We have completed the Professional Development Calendar. 
• We have updated the Professional Development Calendar timeline. 
• We have completed the Annual Committee Evaluation Survey  
 

3. Actions proposed:  None 
 
4. Events Planned: None 
 
5. Resources needed/acquired/allocated: None  
 

https://www.sccollege.edu/Departments/AcademicSenate/Budget-Committee/Pages/default.aspx
https://www.sccollege.edu/Departments/AcademicSenate/Budget-Committee/Pages/default.aspx


Santiago Canyon College Guided Pathways 
Final Proposal May 29, 2020 

 
 
 

SCC PATHWAYS PERSONAL DEVELOPMENT & 
LIFELONG LEARNING 

WORKFORCE TRAINING1 
 

• Applied, Creative & 
Performing Arts 
 

• Behavioral & Social Sciences 
 

• Business, Finance & 
Management 
 

• Communication, Language & 
Literature  
 

• Education & Human Services  
 

• Health Sciences  
 

• Personalized  
 

• STEM 
 
 
 
 

 

• Adult Basic Education 
 

• Community Services  
 

• High School Subjects 
 
• Older Education 
 
• Secondary Subjects GED (HSGED) 
 
• Work Force Preparation 

• Apprenticeship 
 

• Biotechnology 
 

• Cosmetology 
 

• Continuing Education 
Vocational  

 
• Gemology  
 
• Public works 

 
• Real estate 

 
• Surveying 

 
• Water utility 
 

 
 

 
1   Designed for students that wish fast entry into the workforce, similar options appear in SCC Pathways 
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Applied, Creative & 
Performing Arts 
 
 

• Art  
• Cinema Studies 
• Cosmetology  
• Digital Media 
• Gemology 
• Graphic Design 
• Performing Arts – 

dance, music, theatre 
 

 

 
 
 
Noncredit: 
 

• Vocational: 
Clothing 

• Vocational:  
Food 

 

 
Behavioral & Social 
Sciences 
 
 

• Anthropology 
(cultural 
emphasis)  

• Criminal Justice 
• Economics 
• Ethnic Studies 
• Gender, Sexuality, 

and Women’s 
Studies (GSWS) 

• Geography 
(cultural 
emphasis)  

• History  
• Philosophy  
• Political Science 
• Psychology  
• Social Justice 
• Sociology 
• Sports Studies 

 

 
 
 
Noncredit: 

 
Business, Finance & 
Management 
 
 

• Accounting 
• Business 
• Computer 

Information Systems 
(CIS)  

• General Marketing 
• Management 
• Marketing 
• Public Works 
• Real Estate 

 
 
 
Noncredit: 
 

• Vocational: 
Business 

 

 
Communication, 
Language & Literature  
 
 

• American College 
English (ACE) 

• American Sign 
Language (ASL) 

• Chinese 
• Communication  
• English 
• French 
• Italian 
• Modern (Foreign) 

Languages 
• Reading 
• Spanish 

 
 
 
Noncredit: 
 

• English As A 
Second Language  
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Education & Human 
Services   
 
 

• Child Development 
• Education 
• Social Work and 

Human Services 
• Library and 

Information Studies 

 
 
 
Noncredit: 

 
Health Sciences  
 
 
 

• Kinesiology  
• Nutrition  
• Pre-Nursing 

 
 

 
 
 
Noncredit: 

 
• Vocational: Medical 

 
Caregiver/Personal 
Care Aide 
 
Healthcare Support 
Worker 
 
Home Health Aide 
 
Medical Assistant 
 
Nursing Assistant  
 
Nurse Assistant 
Acute Care 

 
 
Personalized  
 
 

• Liberal Arts Degree 
for Transfer 

 
 
 
 
 

 

 
 
Noncredit: 

 
STEM  
 
 

• Anthropology 
(physical 
emphasis)  

• Astronomy 
• Bio Technology  
• Biology 
• Chemistry 
• Computer Science 
• Earth Sciences/ 

Geology 
• Engineering 
• Geography 

(physical 
emphasis)  

• Mathematics 
• Physics 
• Survey/Mapping 

Sciences  
• Water Utility 

Sciences  

 
 
Noncredit: 
 
 

 



Standards of Student Conduct

P. Engaging in harassing or discriminatory behavior based on disability, 
gender, gender identity, gender expression, nationality, race, or ethnicity, 
religion, age, sexual orientation or any other status protected by law.

Q. Continuous disruptive behavior or willful disobedience, harassment, 
habitual profanity or vulgarity, open and persistent abuse of college 
personnel, or open and persistent defiance of the authority of college 
personnel.

R. Willful or persistent smoking in any area where smoking has been 
prohibited by law or by regulation of the Board of Trustees;

S. Violation of the Computer Usage Policy is applicable to students using 
computer classrooms, computer labs, the wireless network or other locations 
on and off district property. A violation is considered any of the following:

(a) Accessing with or without permission, or causing to be accessed without  
authorization, altering, damaging, deleting, hacking, destroying, or otherwise 
using any data, computer, computer system, computer software and programs, 
or computer network belonging to or used by the college or any member of 
the District.

(b) Accessing with or without permission, taking, copying, or making use of  
any data from a computer, computer system, or computer network, or taking or 
copying any supporting documentation, whether existing or residing internal 
or external to a computer, computer system, or computer network belonging to 
or used by the college or District.

(c) Using or causing to be used, computer services without permission.

(d) Disrupting or causing the disruption of computer services or denying or 
causing the denial of computer services to an authorized user of a computer, 
computer system, or computer network belonging to or used by the college or 
District.

(e) Introducing any computer contaminant or virus into any computer, 
computer system,or computer network belonging to the college or District.

(f) Sending any message using any computer system or network without 
authorization or sending any message in the name of another person or entity.

(g) Using any account or password without authorization.

(h) Allowing or causing an account number or password to be used by any 
other person without authorization.
 
(i) Accessing or causing to be accessed, downloading or causing to be 
downloaded, pornographic or obscene materials except when accessing such 
material which is part of the instructional process or assignment for a class in 
which the student is currently enrolled.

(j) Use of systems or networks for personal commercial purposes.

(k) “Cyberstalking”, which is to be understood as any use of the college 
or district computer system, computer network, or computer programs to 
stalk another person via excessive messages or inquiries, inappropriate or 
threatening messages, racially motivated communications, photos or other 
means of communication.

T. Any act constituting good cause for suspension or expulsion, or violation of 
district policies or campus regulations.

* MUST HAVE APPROVAL FROM FACULTY OR 
STAFF MEMBER PRIOR TO RECORDING.*

I. GUIDELINES FOR STUDENT CONDUCT
The following represent violations for disciplinary action, up to but not limited 
to expulsion, that may be taken:

A. Dishonesty, cheating, plagiarism, lying, or knowingly furnishing false 
information to the district or a college official performing their duties.

B. Forgery, alteration, or misuse of district documents, records, or identification.

C. Willful misconduct that results in damage to any real or personal property 
owned by the district or district employees (damage includes, but not limited 
to vandalism, such as cutting, defacing, breaking, etc.).

D. Obstruction or disruption of pedestrian or vehicular traffic or of teaching, 
research, administration, or of other district activities on or off District 
premises. This includes obstruction or disruption of administration, disciplinary 
procedures or authorized college activities.

E. Assault, battery, or any threat of force or violence upon a student, college 
personnel, or campus visitor; willful misconduct which results in injury or 
death to a student, college personnel, or campus visitor. This includes fighting 
on district property or at a district sponsored event, on or off district premises.

F. Detention of any person on district-owned or controlled property or at 
district-sponsored or supervised functions or other conduct which threatens or 
endangers the health or safety of another.

G. Theft of any property of the district which includes property of a member of 
the district community or a campus visitor. 

H. Unauthorized entry into or unauthorized use of district property, supplies, 
equipment, and/or facilities.

I. Misrepresentation of oneself or of an organization to be an agent of the 
district. 

J. Sexual assault or physical abuse, including rape, forced sodomy, forced oral 
copulation, rape by a foreign object, sexual battery, or threat or assault, or 
any conduct that threatens the health and safety of the alleged victim, which 
includes students, college personnel, or campus visitors.

K. Use, possession, distribution, or being under the influence of alcoholic 
beverage on district property or at any district sponsored event.

L. Use, possession, distribution, or being under the influence of narcotics, 
other hallucinogenic drugs or substances, or any poison classified as such by 
Schedule “D” in Section 4160 of the Business and Professions Code on District 
property or at any District-sponsored event except as expressly permitted by 
law.

M. Engaging in expression which is libelous, slanderous, obscene (according 
to current legal standards) or which incites students so as to create a clear 
and present danger of commission of unlawful acts on district premises, or 
violation of district regulations, or the substantial disruption of the orderly 
operation of the college.

N. Possession or use while on the district premises, or a district-sponsored 
function, of any firearm, knife, explosive, or other dangerous object, including 
but not limited to any facsimile firearm, knife or explosive. Exceptions 
include those participating in a criminal justice educational program who 
are authorized such possession or those who are enrolled in a course which 
authorizes such possession.

O. Unauthorized preparation, giving, selling, transfer, distribution, or 
publication, for any commercial purpose, of any contemporaneous recording 
of an academic presentation in a classroom or equivalent site of instruction, 
including but not limited to handwritten or typewritten class notes, except as 
permitted by any district policy or administrative regulation.

Rancho Santiago Community College District Board Policy Chapter 5 Student Services • References: Education Codes 66300 and 66301; ACCJC Accreditation Standards I.C.8 and 10 (formerly II.A.7.b)



Add Authorizations in Self-Service (SS) FAQs 
1. When are the Add Authorizations in Self-Service (SS) being turned on? 

a. Add Authorizations will be activated for the Summer 2020 term. 
 

2. Why Summer 2020? 
a. Initially all of Faculty SS was being activated for this Summer, but some issues with the drop process 

have delayed that. 
b. Summer is a small term where systems can be implemented and assess impact before a larger primary 

term. 
c. The Add Authorizations are simple to use and lend themselves to a remote learning environment.  No 

code is being generated to be distributed.  It is now a background system permission, “Authorization,” 
unique to the student and the section. 
 

3. Will Add Codes in WebAdvisor still work in the Summer? 
a. No.  Add Authorizations will be the only system mechanism to add students to your class after the start 

of the term, depending on the section’s add period. 
 

4. Will I still use WebAdvisor? 
a. Yes.  All other section related functionality (rosters, grades, drops, etc.) will continue to be used in 

WebAdvisor, except Add Authorizations.  Only Add Authorizations will be in SS. 
 

5. Is there a lag between SS and WebAdvisor? 
a. No.  Both web systems sit atop the same Colleague database.  So they read and edit the same 

information. 
 

6. When do Add Authorizations expire? 
a. The Add Authorizations expire on the Census date of the section.  They no longer expire in 3 days. 

 
7. How does the Waitlist work in SS? 

a. The Waitlist is just a list of students waitlisted in your class in the order they added to the waitlist.  
Technically, the Waitlist and the Add Authorizations have no relation.  You can authorize any student in 
any order. 
 

8. Who will provide assistance if I have questions? 
a. For student assistance, they can contact the Admissions & Records office at admissions@sccollege.edu 

or 714-628-4901 
b. For faculty, they can contact ITS Help Desk at helpdesk@rsccd.edu or 714-564-4357 

 

  

mailto:admissions@sccollege.edu
mailto:helpdesk@rsccd.edu


 

9. Where do the students register for an Authorized class? 
a. Students will have to register in SS once the Add Authorization is granted.  The authorized section will 

have a blue “Authorized for Add” flag on their schedule.  All they have to do is click the Register button 
to register, assuming they clear all prerequisites and holds. 

 
 

10. Where do students pay for their registered class? 
a. At this time, students still have to pay for the class in WebAdvisor until SS is fully implemented.  

Currently more than 5000 students use SS for their Student Ed. Plan.  So they are familiar with the using 
both systems. 
 

 



1 
 

 
 
 
 

DRAFT 
Pending Implementation in 

Production to finalize manual.  
The name of the link in 

WebAdvisor may change. Video 
will also be finalized at that 

point. 



2 
 

Class Registration from an Add Authorization 
 
Add Authorizations are replacing the WebAdvisor Add Codes.  Once a class starts meeting, you need an Add 
Authorization to register for the class section.  Add Authorizations are issued by the Instructor of the class and 
depend on seat availability.  It is no longer a code that needs to be entered.  It is a system permission that is unique 
to your ID and section.  All you need to do is go to your schedule in Self-Service and register for the class. 
 

 

STEPS SCREENSHOT 
1.  In WebAdvisor, click the Add Code 
Registration link to open Self-Service. 

 
2.  If prompted, log in with your 
WebAdvisor account. 

 
3.  Click on the Student Planning to 
open your Planning Overview screen. 
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4.  In your Planning Overview screen, 
the section that has received an Add 
Authorization will be tan in color with 
a Planned status.  Click on it to open 
the Plan and Schedule screen. 

 
5. In the Plan and Schedule screen, 
your authorized section is flagged with 
a blue banner.  
 
Click on the Register button to 
register for the authorized class. 
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6.  Barring any holds, your section 
status should change to Registered. 

 
The section should change to a green 
color on your schedule. 
 
You are now registered in the 
authorized section.  Please go to 
WebAdvisor to pay your enrollment 
fee. 

 
 

https://www.sccollege.edu/WebAdvisor
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Issuing an Add Authorization 
 
Add Authorizations are replacing the WebAdvisor Add Codes.  Once a class starts meeting, a student will need an 
Add Authorization to register for the class section.  It is no longer a code that you need to hand/send to the student.  
It is a background system permission that is unique to their ID and section.  Once you authorized the student, you 
just need to let them know that they have been authorized and they need to go to Self-Service to complete the 
registration. 
 
NOTE:  
Add Authorizations are valid until the section’s Census date.  They no longer expire in three days. 
 

 

STEPS SCREENSHOT 
1.  In WebAdvisor, click the Student 
Planning link to open Self-Service. 

 
2.  If prompted, log in with your 
WebAdvisor account. 
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3.  Click on Faculty module to open 
the Faculty Overview screen. 

 
4.  In your Faculty Overview screen, 
your assigned sections are displayed in 
term order. Click on the section link to 
to open the Section Details screen. 

 
5. In the Section Details screen, the 
section information for your assigned 
section is displayed.  This page is your 
launch point for section related 
actions.  Take note of the various tabs.  
This is where all section functionality 
is nested. Click on the Permissions 
tab. 
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6.  In the Permissions tab, click the 
Add Authorizations box. 
 

 
7.  The Student Add Authorization 
screen will display the authorized 
students that can add the class during 
the add period. 

 
 

8.  In the search box on the right, type 
the student ID and press Enter.  This 
will display the student that matches 
that ID.  Double mouse click on the 
student to select him/her.   

 
9.  Click the OK button in the 
confirmation dialog to add the student.   

 
10.  The student is now authorized to 
register for the class in Self-Service 
and the record is displayed.   
 
It is recommened you let the student 
know that they have been authorized.  
The student has until the section’s 
Census date to register in Self-Service. 

 

EXTRA:  Add Authorizations can be 
revoked if need be.  Simply click on 
the Revoke link and the status will be 
change to Revoked.   
 
The student will not be able to register 
for the class.  This only works if they 
have not yet registered however. 

 

 



The Rancho Santiago Community College District 

COVID-19 Response Plan to Reinstate On-Campus Instruction and 
Related Activities 

 

Mission Statement 

The mission of the Rancho Santiago Community College District is to provide quality educational 
programs and services that address the needs of our diverse students and communities. 

Purpose and Goals 

The purpose of this plan is to enable the Rancho Santiago Community College District (“The District”) to meet its 
mission of providing quality education and services that address the needs of our diverse students and 
communities while safeguarding students, staff and the community from the threat posed by COVID-19 during the 
re-opening of our campuses. The plan has the following goals:  

I. Minimize the Covid- 19 impact of all disruptions to the delivery of quality instruction and related services 
to students of all socio-economic backgrounds and abilities.   

II. Safeguard students, staff and the community from the threat posed by COVID-19 during the re-opening of 
our campuses by preventing the spread of COVID-19 and other infectious diseases with similar symptoms 
in the community and on school campuses.   (Please see RSCCD Pandemic Plan). 
 

Guiding Principles 

In order to ensure the health and safety of the students, staff, and the community, the District will rely primarily 
on the following external agencies and related directives:   

• Center for Disease Control 
• State of California Governor’s Office 
• California Community College Chancellor’s Office Executive Orders and Guidance 
• Orange County Public Health Agency 
• RSCCD Pandemic Plan 

Colleges, through their respective participatory governance structures, which includes the Academic Senates, will 
operationalize and implement this plan in alignment with District guidance.  Policy decisions will continue to be 
made by the RSCCD Board of Trustees. 

 
Triggers and Benchmarks 

In order to reinstate instruction and related support services for students, RSCCD will rely primarily on directives 
and guidance from the CDC, the State Governor’s “Four Phase Approach” to reopening, and the CCCCO protocols 
(yet to be determined).  Additionally, the District will consider local County and City recommendations and review 
for impact on Colleges and with special emphasis on the financial, staffing, equity, and related impact on re-
opening.  The recently revised RSCCD Pandemic Plan provides further guidance on this topic. 

 

 



Phased Approach 

In recognition that the current pandemic requires a layered and fluid response, the District proposes the following 
two-phased approach that would rely on triggers outlined above.  In general, Phase One includes online and hybrid 
course offerings with some face-to-face options.  Some faculty, staff, and students would be allowed on campus 
with strict health and safety protocols. Phase Two would allow for the maintenance of existing Distance Education 
courses (online, hybrid) and the addition of face-to-face courses.    

 

All planning will adjust based on CDC, California State Governor’s “Four Phase Approach”, Orange County 
Public Health Agency guidelines, and CCCCO taskforce recommendations. 
 
Phase 1:  Online, Hybrid and Face-to-Face Options. Phase 2:  Addition of Face-to-Face Courses. 

• Continue to train faculty on online teaching and 
learning 

• In collegial consultation, oOffer online courses 
through multiple offerings (4wk., 6 wk., 8 wk., 12 
wk. and traditional 16 wk.) through scheduled and 
non-scheduled virtual environments.   

• In collegial consultation, oOffer some courses 
online with limited scheduled face to face (f2f) 
times at appropriate moments in the semester for 
skills assessments, laboratory or practicums with 
required *health and safety protocols 
(Academies, Allied Health, Biotechnology, 
Sciences and Nursing) Offer face-to-face course 
options which include IGETC, CTE and vocational 
courses at the beginning of the fall semester and 
some late start face-to-face courses with 
contingency plan to address safety protocols. 

• In collegial consultation, oOffer some courses that 
cannot start and end in an online environment as 
a late start session or provide option to schedule 
required face to face presence at end of semester 
with required *health and safety protocols 
(Academies, Allied Health, Nursing, hands-on 
career technical, science and performance and 
athletics courses). 

• Include instructional support (tutoring, 
instructional aids, writing center, math success 
centers) virtually 

• In collegial consultation, nNoncredit will offer 
courses in online environment and 
correspondence education (self-paced supported 
learning).  Noncredit will offer some courses 
online with limited scheduled face to face (f2f) 
times at appropriate moments in the semester for 
skills assessments, laboratory or practicums with 
required *health and safety protocols 
(Construction Technology and Certified Nursing 
Assistant) 

• In collegial consultation, fFor credit and noncredit:  
Offer courses through multiple offerings (4 wk., 6 
wk., 8 wk., 12 wk. and traditional 16 wk.) and 
through multiple modalities (online, hybrid and 
f2f).  

• Add more sections of short-term courses to 
maximize enrollment and facility use due to 
limited capacity as a result of health and safety 
protocols.  

• Student Services with flexibility will continue to 
phase in additional campus operations in 
alignment with public health considerations and 
physical distancing principles; maintain allowable 
occupancy and workflow protocols; implement 
student appointment scheduling procedures for 
offices with greater demand; and continue to 
utilize virtual services during peak hours to 
minimize influx of in-person student contact while 
continuing to provide timely support services. 

• Facilities: Review space utilization to identify 
which classrooms that can hold 40 or more 
students that would allow for limited interactions 
with physical distancing. 

• Staff: continue to review office space utilization to 
determine appropriate physical distancing 
requirements to increase staff presence. 



All planning will adjust based on CDC, California State Governor’s “Four Phase Approach”, Orange County 
Public Health Agency guidelines, and CCCCO taskforce recommendations. 
 
Phase 1:  Online, Hybrid and Face-to-Face Options. Phase 2:  Addition of Face-to-Face Courses. 

• Student Services will resume virtual services and 
offer a phased in return of employees with no 
more than 50% of workforce at a time and 
staggered work schedules. We will enter a hybrid 
mode of services with prioritization of in-person 
services with HIPAA/FERPA complaint 
applications. Strengthen infrastructure and 
resources for the return of Health and Wellness 
Center personnel. 

• In consultation with HWC and PIO, develop 
communication plans involving a variety of 
platforms (websites, social media signage). 

• Facilities: Review space utilization to identify 
which classrooms that can hold 40 or more 
students that would allow for limited interactions 
with physical distancing; maintain at least 6 feet 
between workstations, waiting rooms and student 
computer areas; identify allowable occupancy in 
order to control workflow in an effort to establish 
maximum attendance. Review Student Service 
faculty offices to accommodate appropriate 
physical distancing. 

• Continue staff training of online applications and 
virtual platforms. 

• In consultation with HWC and PIO, develop 
communication plans involving a variety of 
platforms (websites, social media signage). 

• Staff: review office space utilization to determine 
appropriate physical distancing requirements that 
may lead to staggered scheduling.  
 

Continue to provide support services to eliminate any potential inequities or challenges to access and develop 
additional interventions: 
• Continue – Laptop loaner program 
• Continue – Bus pass program with OCTA 
• Continue – Drive Up Food Distribution 
• Continue – Student outreach to the community through cranium café, emails and zoom (credit) 
• Continue – Transfer centers to coordinate all activities via cranium café, emails and zoom  
• Continue - Utilize texting software, phone, live chat and email messages to communicate to students 
• Continue - Collect data through student and staff surveys or forums for ongoing improvements 
• Continue - Communicate the availability of student support centers such as Outreach, Student Help Desk, 

Tutoring and other support services to all students including dual enrolled students 
• Continue – Continue to provide one-on-one support through specialized programs such as Counseling, 

DSPS, EOPS, Guardian Scholars, Veterans, TRiO and Upward Bound 
• Continue – Utilize virtual venues to strengthen student engagement and club support through Student 

Life and ASG 



All planning will adjust based on CDC, California State Governor’s “Four Phase Approach”, Orange County 
Public Health Agency guidelines, and CCCCO taskforce recommendations. 
 
Phase 1:  Online, Hybrid and Face-to-Face Options. Phase 2:  Addition of Face-to-Face Courses. 

• Continue - Designated telephone number for students to seek support and assistance with access, 
technology and software (noncredit) 

• Continue - Outreach to the community through direct U.S. mail (noncredit) 
• Continue – Coordinate with feeder HS Districts to continue dual enrollment  
• Continue - Communicate directly with students about resources available for students with financial 

hardships/basic needs (CARES, Financial Aid, Foundation, Scholarships) 
• Continue – Identification of resources for students with learning disabilities or difficulties with remote 

learning platforms 
• Continue – Utilize telehealth visits and provide students with telemedicine, telemental health or 

telephone consults when appropriate 
• Continue – In collaboration with ASG and Health and Wellness center, increase “Ask a Doctor” virtual 

sessions and mental health online workshops  
• NEW - In collaboration with faculty, develop phone banking system for staff to follow up with personal 

phone calls to any student who is a “no-show” prior to dropping students 
• NEW – Update Health and Wellness triage protocols, screening forms and patient check-in procedures 
• NEW – Establish on-site support center(s) for students to access technology and wi-fi 
Note:   
For each phase, we will need to assess required staffing needs, working conditions and health and safety 
protocols. 
All students will need to be informed of our plan. 
* Health and Safety Protocols attached (Student Health Survey, Student Campus Access Agreement, 
Sanitation Protocols, Program Plan) 

 

The development of this policy plan included input from the college councils, Academic Senates, employee groups, 
and district administration, all of which participated in the Ad Hoc Committee meetings on May 6th, 13th and 20th, in 
addition to their on campus meetings where they discussed the various parts of the plan in more detail.  The 
RSCCD Board of Trustees recognizes these are challenging times for everyone and is grateful for their input in the 
drafting of this plan.   

As we strive to meet our mission of providing quality education programs and services that address the needs of 
our diverse students and communities, we are particularly cognizant of the need to address the equity issues 
created by the impact of the pandemic upon students of varying socio economic backgrounds and abilities. 

As RSCCD increases its in-person operations to meet the needs of our students, we will continue to follow state 
and local guidelines, including RSCCD’s pandemic plan and the Guide to Return to the Workplace as developed in 
consultation with our stakeholders including students, faculty and staff to ensure workplace safety.  The RSCCD is 
confident that as the implementation of this plan takes place, RSCCD will continue take input as required by the 
accreditation standards. 
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