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Get a Head Start!
Earn a Business Information Worker
Certificate while still in high school

There are many advantages to beginning your college education
° in high school:
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- ’ Complete the four college courses below, and you'll be prepared
to meet the workforce demands of today’s business environment:

HOW

FALL 2023

BUS 121 (Section 35223) Human Relations and Organizational Behavior (3 units) — HYBRID Class — Online and on-campus
meetings — Class meetings held at Orange Unified School District Office from 8:30am—10:00am on the following Saturdays: 9/9,
9/23,10/7, 10/21, 11/4, 11/18.

MGMT 122 (Section 35239) Business Communications (3 units) — HYBRID Class — Online and on-campus meetings —

Class meeting held at Orange Unified School District Office from 10:15am-11:05am and on the following Saturdays: 9/9, 9/23,
10/7,10/21, 11/4, 11/18.

SPRING 2024

BUS 150 Introduction to Information Systems and Applications (3 units)
CIS 101 Introduction to Microsoft Office (3 units)

GET STARTED! Applying to SCC is simple! Just follow the steps on the back of this sheet.

Santiago Canyon College
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DUAL ENROLLMENT

Start your application today!

Apply to SCC

Visit sccollege.edu/Apply to begin your college application at CCCApply. Please retain your CCC
username and password. Be sure to click “continue” in order to complete the SCC portion of the
application. SCC will email your Student ID Number in 3-5 business days.

Download the Special Admit Form (SAF) Kick-Start Your
Obtain your high school counselor’s signature on Co"ege and

your Special Admit Form. You can find the form at .

sccollege.edu/SAF Professional Career

and Get Ahead Now!

Submit Your Special Admit Form

Once your SAF is complete, please email it to dualenrollment@sccollege.edu or the SCC Representative
designated for your high school.

Certificate of Proficiency Business Information Worker (BIW) - The BIW is designed to prepare students for
entry-level office and administrative support positions in any industry. With a solid foundation in Microsoft Windows and
Office, as well as strong digital and web literacy skills, students will gain confidence, learn how to impress

employers and become the kind of individual that companies want to hire!

Santiago Canyon College
. BUSINESSgAND CARyEER EDUCAT%N What happens here matters.

To request this document in an alternate format, please contact 714-628-4808 or dualenrollment@sccollege.edu
RSCCD is committed to equal opportunity in educational programs, employment, and access to all institutional
programs and activities. To view our Nondiscrimination Policy, visit rsccd.edu/NDP



